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MBOY COIII Ne32

1. Ofmme noTOREeHUH

Hactosuiee Ilonokenye o nopsake o0paboTku nepcoHaTbHBIX IAHHBIX (1asee - lonoxenue)
8 MBOY «CIII N 83» (mance — Yupeaenue) paspaboraHo B coorseTcTsuu ¢ Tpyaoseiv
konexcom Poccuiickoii ®enepaunn, Koncturyimeii Poccuiickoit ®eaepauu, ['pakraHCcKuM
konekcom Poccniickoii Meepaiy, MDenepalbHbiM 3aKOHOM 0T 27 HIOAS 2006 r. Ne 149-03
«0O6 undopManui, HHGOPMAIHOHHEIX TEXHONOMHAX H O 3alMTE uHopmainy, QeaepanbHbiM
sakoHoM oT 27 wions 2006 r. Ne 152-®3 «O nepcoHaIbHBIX AAHHBIXY. [Monoxenuem 00
ofecneueHny Ge30MacHOCTH MEPCOHATBHBIX AaHHBIX NpH UX ofpaborke B HHGOpPMALIHOHHBIX
CHCTEMAX  [EPCOHATbHBIX  AAHHBIX, YTBepikaeHHbM [locTanoBiICHHEM [Tpasurensersa
Poccuiickoit ®enepaunn ot 01.11.2012 Ne 1119, Toaoxennem 06 ocobennoctax 06paboTKy
MepPCOHANBHBIX NAHHBIX, OCYIECTBAACMON Oe3 HMCNoNL30BaHHA  CPEICTB ABTOMATH3AIINH,
yreepiaeHHbiM Tloctanosenuem [IpaBuTe/ibCTBa Poccuiickoii ®enepaunn o1 15.09.2008 Ne
687, TpaBuiaMi BHYTPEHHErO TPYAOBOTO Pacriopiaka YHUPEXKIEHHA M ONPECscT NOPSAOK
[OJyYeHHs, yuera, 06paboTKH, HAKONJICHHS W XPAHCHUS [IEPCOHATBHBIX AaHHBIX.

Llens paspaGorkyn llonoienns - ONpeic/icHue nopaika 0OpaboTKH NEePCOHANBHBIX JMAHHBIX
paGOTHUKOB YupeKICHHA U HHBIX CYOBEKTOB NEPCOHATBHBIX JAHHBIX, NEPCOHANBHBIE JAHHBIC
KOTOPBIX MoiekaT o6paboTke, HAa OCHOBAHMM MOTHOMOUMH ONEPATOPA; obecneveHne 3alunTbl
npag # ceob0/ YenoBeKa M rpaKIaHnua, B 1.4, paGoTHika Yupekaenus, npu odpadboTke ero
MePCOHANBHBIX JAHHBIX, B TOM YHC/E 3AUMTEI NPaB HA HENPHKOCHOBEHHACTL YacTHOH JKHIHH,
JIHMHYIO B CeMCiiHYI0 TaifHy, @ TakKe yCTAHOBJCHHE OTBETCTBEHHOCTH JIONAKHOCTHBIX  JIHILL,
MMEIOIIMX  JOCTYNl K [CPCOHANLHBLIM  JaHHBLIM, 33 HEBBINOJHEHHC TpeGoBanuil  HOPM,
peryMupyronmx 06paboTKy ¥ 3aIHTY NEPCOHATLHBIX TAHHBIX.

1.1 [lopsaoK BBOAA B A€HCTBHE H HIMEHCHUH [Monoxenus

Hacrosuee TTONOKEHNE H H3IMEHEHHA K HEMY YTBEPHKAAIOTCH PYKOBOAHTEICM Yupemaenus
W BBOAATCS TpHKazoM. Bce paGOTHHKM YUPEKACHUS AOKHBI OBITE  03HAKOMIICHBI MO
paciiueky ¢ [ToioKeHHEeM 1 H3MEHCHHAMH K HEMY.

1.2 OCHOBHBIE MOHATHS H COCTAB MEPCOHANLHBIX NAHHBIX PAOTHHKOB
Jlnst ueneit Hacrosnero [onokeHHs HCTIOIB3YIOTCA CACAYIOUHE OCHOBHBIC MOHATHS:

- nepcoHalbHble JaHHble pabOTHHKA - nobas MHGOPMAIHA, OTHOCHILASACA K ONPCACACHHOMY
HIIH ONPEACAEMOMY Ha OCHOBAHHH TaKOH uH(GopMauH pabOTHHKY, B TOM HHCIIC €I'0 amunus,
HMA. OTHYECTBO, IO, MecHll, /jara M MEeCTO POXKAeHHs, aapec, ceMeiiHoe,  COLHanbHOE,
MMYLICCTBEHHOE  TONOKEHKE, 0DpasoBaHie. npodeccust, A0XOAbL, aApyras MH(pOpmaums,
HeoOXoaMMan paboTonaTes o B CBA3H C TPYI0BBIMH OTHOLICHHAMH,



- 00paboTKa TEPCOHATBHBIX JAaHHBIX - COOp, CHUCTEMAaTH3alMsl, HAKOIUICHUE,
XpaHCHHE, YTOYHCHUE (oOHOBIICHHE, U3MCHCHHE), UCTIOJIb30BaHUE,
pacrpoctpaHeHue (B TOM 4HCIEe Iepenava), 0oO0e3TMYMBaHUE, OJIOKHMPOBAHMUE,
YHHUTOKEHUE TICPCOHAILHBIX JTAHHBIX PAOOTHUKOB Y UpEIKICHUS;

- KOHQUACHIIMATFHOCTh MIEPCOHABHBIX TaHHBIX - 0053aTEeIBLHOE IS COOIOICHUS
Ha3HAYCHHOTO OTBETCTBEHHOTO JIWIIA, TOJYYHUBIIETO JIOCTYN K MEPCOHATHHBIM
JAaHHBIM PaOOTHUKOB, TpeOOBaHWE HE JMOIMYCKAaTh WX PACIPOCTpaHECHHs Oe3
corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMUS;

- pacmpoCTpaHEHHE IIEPCOHANBHBIX JaHHBIX - JCHCTBHS, HANpaBiICHHBIC Ha
nepesady IEpCOHAIBHBIX JaHHBIX PA0OTHUKOB ONPEACIICHHOMY KPYTry JIUI]
(mepemada IMepCOHAIBHBIX JAHHBIX) HMJIM Ha O3HAKOMJICHHE C IEPCOHATBHBIMHU
JaHHBIMA ~HEOTPAHUYCHHOTO Kpyra JMI, B TOM 4YHciIe OOHApOJOBaHHE
IICPCOHAJILHBIX JIAaHHBIX PAOOTHUKOB B CPEACTBAX MAaCCOBON HMH(pOpPMAIINH,
pasMelieHne B HMH()OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETSIX WM
IIPEIOCTaBICHUE JIOCTYIa K IICPCOHAIBHBIM JAaHHBIM PAaOOTHHUKOB KaKHM-JTHOO
WHBIM CIIOCOOOM;

- HWCIOJB30BaHUWE TIEPCOHANBHBIX JAHHBIX - JICUCTBUA  (omepamuu) ¢
MePCOHAIBHBIMUA JJAHHBIMHU, COBEPILIAEMBIE JTOJKHOCTHBIM JIMIIOM YUpEKIACHUS B
LEJISIX TPUHATUA PEUICHWN WM COBEPUICHUS HWHBIX JCHUCTBUM, MOPOXKIAAOIIUX
IOpUJIMYECKUE TIOCIEJCTBUSI B OTHOLIEHWM PAOOTHUKOB JMOO HWHBIM 00pa3zoM
3aTparvBarolluX WX MpaBa U CBOOO/IbI WM MpaBa U CBOOOIBI APYTUX JIMII;

- OJIOKMpOBaHHME NEPCOHANBHBIX JaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATU3ALIMH, HAKOIUIEHUS, UCITOJIb30BAHUS, PACTIPOCTPAHEHUS IEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB, B TOM YHCJIE UX MEpeayn;

- YHHUYTOXXCHHE TE€PCOHATBHBIX JaHHBIX - JACHCTBHUSA, B peE3yJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBHUTH  COJICp)KaHME  IEPCOHAIBHBIX  JaHHBIX B
WH()OPMAITMOHHOW CHCTEME MePCOHANBHBIX JTAHHBIX PAOOTHUKOB WJIM B PE3YJIBTATE
KOTOPBIX YHUYTOXKAIOTCSI MaTepualbHble HOCHUTEIH TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;

- 00e3/IMYMBaHNEe TEPCOHAJBHBIX TAHHBIX - JEHCTBUS, B PE3yJlbTaTe KOTOPBIX
HEBO3MOXKHO OTIPEICIHUTD MPUHAICKHOCTh IEPCOHATBHBIX TAHHBIX KOHKPETHOMY
pabOTHHKY;

- o0WEAOCTYIIHbIE MEPCOHAIbHBIE JAHHBIE - MEPCOHANbHBIE JIaHHBIE, AOCTYI
HEOTPAHUYEHHOTO Kpyra JUI[ K KOTOPBIM MPEJOCTaBIEH C coryiacus paboTHHKA



WM Ha  KOTOPBLIC B COOTBCTCTBUHU C (beﬂepa.HI)HBIMI/I 3aKOHaMM  HC
PaCIpoOCTpaHACTCA Tpe6OBaHI/IC CO6JIIO,ZI€HI/ISI KOH(bI/II[GHHI/IaJILHOCTI/I;

- wHboOpManusa - CBeIeHUsS (COOOIIEHUs, NaHHBIE) HE3aBHUCUMO OT (OPMBI HX
IIPE/ICTABIICHHUS,

- JOKyMEHTHpOBaHHas wWH(opMmaius - 3adUKCHPOBAHHAS Ha MaTEPHUATEHOM
HOCHUTEJIE  IyTeM  JOKYMEHTUpOBaHHMS  uWHGpoOpMalUs ¢  PEKBU3UTaMH,
MO3BOJISIONIMMU  OTPENEINTh Takyl0 WHGOpPMAIMI0O WIM €€ MaTepualbHbIN
HOCHUTEIIb.

B cocraB IICPCOHAJIBHBIX NAaHHBIX pa6OTHI/IKOB quexcz[eHHﬂ BXOZAT
JOKYMCHTBI, COACPIKaIINUC I/IH(l)OpMaIII/IIO O IAaCIIOPTHBIX JaHHBIX, 06pa3OBaHHH,
OTHOILICHUH K BOUHCKOH 065[33HHOCTI/I, CEMEHHOM ITOJIOXKCHHNHN, MCCTC KUTCIILCTBA,
COCTOSAHHNH 300POBbA, 4 TAKIKC O IPCABIAYIINX MCCTAaX UX pa6OTBI.

2. KoMIuiekce J0KyMEHTOB, CONPOBOKIAIONIUIA pouecc odopMiieHust
TPYAOBBIX OTHOIIIEHUI Pa00THIKA B Y4YpeKJIeHUH MPHU ero npuemMe, nepesojae
U YBOJIbHEHUH

Nndopmanus, npencraisemMas paOOTHUKOM IPU MOCTYIUIEHUHM Ha paboTy
B YupexjaeHue, AOHKHA HMMETh JOKYMEHTalbHyl ¢opmy. [lpu 3akmtoueHun
TPYZIOBOTO AOTOBOpa B COOTBETCTBHMM CO CT. 65 Tpynosoro konekca Poccuiickon
®enepanyy IO, NOCTYNAKOLIEE HA padOTy, MPEABSABIAET padOTONATENIO:

- [acnopTr HWjiu WHOM JOKYMCHT, YI[OCTOBCpHIOI_HI/Iﬁ JIUYHOCTBb, a TAKX€ KOIINU
CBUICTCIIBCTB O rocy):[apCTBeHHoﬁ PETUCTPAINH AKTOB I'PAKIAAHCKOI'O COCTOSHUA,

- TPYAOBYK) KHWXKY, 3a MCKIIOYEHHEM CJIydaeB, KOrja TPYAOBOM JOTOBOP
3aKJII0YaeTCcsl BIEpPBblE WIM PAOOTHUK TNOCTyMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYA0BAsI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTPaToOM WM 10 APYTHUM NPUYUHAM;

- CTpPaxoBOE€ CBUJETEILCTBO TOCYJAPCTBEHHOTO TIEHCMOHHOTO CTpaXOBaHMUS,
CTPaxoOBOM MEAMIIMHCKUN TIOJMC O00s3aTEILHOTO MEIUIIMHCKOTO CTPaXOBaHUS
IpaXKJIaH;

- JIOKyMEHTBhl BOMHCKOTO y4eTa - JJii BOEGHHOOOS3aHHBIX M JIMI, MOJJIEKAIIUX
BOMHCKOMY YYeTYy;

- IOKyMEHTHI 00 00pa3oBaHMuM, TPOPECCHOHATLHOMN MEPETOAr0OTOBKE, MOBBIIICHUN
KBAIM(PUKALIUK, CTAKUPOBKU, MPUCBOCHUU YUYEHOW CTENEHHU, YYEHOTO 3BaHUS
(ecnu TakOBBIE UMEIOTCH);



- CBUJIETEJILCTBO O MOCTAHOBKE HA YUYET B HAJIOTOBOM OpraHe (pU3WYecKoro juia
110 MECTY JKUTEJIbCTBA HA TeppuTtopun Poccuiickoit denepannmu.

[Tpu odopmiennn paboTHHKA B YUpEKIEHUU PAOOTHHUKOM OTIENa KaJApOB
3anonHsAtoTes  yHHuuuupoBaHHble ¢opmbl T-1 um T-2 «JIluunas xaprouka
pabOTHHKA», B KOTOPOH OTpa)KalOTCs CJENyIOIIMEe aHKEeTHbIe U Ouorpaduyueckue
JaHHbIe paOOTHUKA!

- obmue cBenenus (G.M.O. paboTHuka, mara POXKIAEHUS, MECTO POKIACHUS,
IpaKJaHCTBO, OOpa3oBaHHUe, Mpodeccusi, CTaxk paboThl, COCTOSAHHE B Opake,
NAaCMOPTHHIE TaHHbIC);

- CBEJICHUSI O BOMHCKOM YYETE;
- JaHHBIE O TIpUEME Ha padoTy;
B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:
- CBEJICHUS O TIEPEBOJIax Ha APYTyI0 padoTy;
- CBEJICHMS 00 aTTECTAllHM;
- CBEJICHUS O TTOBBIIIICHNUN KBaTU(DUKAIIH;
- CBeJIeHUs O TTPoheCCUOHAIBHON MEePETIOrOTOBKE;
- CBeJIeHHUs O Harpaaax (MOOIIPEHUSIX ), TOYETHBIX 3BAHUSIX;
- CBeJIeHUsI 00 OTIYyCKax;
- CBEJICHUS O COIMATILHBIX TapaHTHUSIX;
- CBEJICHUS O MECTE JKUTEJIHCTBA U KOHTAKTHBIX TelehoHaX.

B OTACIC KaApOB quemneHI/m CO3JJAr0TCA U XPaHATCA CICAYIOUIUC I'PYIIIIbI
JAOKYMCHTOB, COACPKAIIHUC JTaHHBIC O pa6OTHI/IKaX B CAMHMYHOM HJIM CBOJHOM
BHUAC.

JIOKyMEHTBI, CoiepIKaIie IEPCOHATLHBIC TaHHBIE PAOOTHUKOB (KOMIUICKCHI
JIOKyMEHTOB, COIPOBOXKJAIONINE Tpoiiecc OGOPMIICHUS TPYIOBBIX OTHOIICHUN
npu mnpueMe Ha paboTy, TEepeBOje, YBOJHLHEHHHU; KOMIUJIEKC MaTEpHaJIOB TIO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECENOBAaHUN C KaHIUAATOM Ha
JOJDKHOCTh; TIOJIJTMHHUKHA W KOIUW TIPUKA30B 0 JTUYHOMY COCTaBY; JIMYHBIC Jela
U TPYJIOBBIC KHW)XKU PAOOTHHUKOB; JIea, COJAEpIKAIINe OCHOBAaHUS K MPHUKA3y TIO
JUYHOMY COCTaBy; JeJia, COJEpXallhe MaTepHallbl aTTecTaluu pPaOOTHUKOB;
CIIy’)KEOHBIX paccieOBaHMM; CIPaBOYHO-MHPOPMAIMOHHBIN OaHK MaHHBIX II0



nepcoHany (KapTOTEKH, IKypHaybl); TOMJIMHHUKA W KONUU  OTYETHBIX,
AHAJIMTUYECKUX U CIPABOYHBIX MATEPUANIOB, IEPENABAEMBIX PYKOBOACTBY
YupexaeHus, pyKOBOIUTENSAM CTPYKTYPHBIX MOAPA3ACICHUN; KOMUU OTYETOB,
HaIlPaBJISIEMBIX B TOCYJAPCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIE MHCIIEKIINH,
BBIIIECTOSIIME OPTaHbl YIPABICHUS U IPYTUE YUPEKICHUSA).

JIoKyMeHTanusi 10 OpraHu3aluu padOThl CTPYKTYPHBIX IOApA3JIEICHUN
(MOJIOKEHUST O CTPYKTYPHBIX MOAPA3JEIEHUSAX, AODKHOCTHBIE WHCTPYKLIUHU
pabOTHUKOB, IPUKAa3bl, PACIOPSHKEHUS, YKa3aHHUs PYKOBOACTBA YUpPEKICHUS);
JIOKYMEHTHI 10 TUIaHUPOBAHUIO, YUETY, aHAJIM3Y U OTYETHOCTU B YacCTU PabOTHI C
IIEPCOHATIOM Y UpPEKICHHUS.

3. Coop, 00padoTKa, 3a1IMTA EPCOHAJBHBIX JAaHHBIX, MOPAA0K 00padOTKHU U
XpaHeHMs NMEePCOHAIBHBIX TaHHBIX

3.1 Ilopsinok nomy4eHusi NEPCOHAIBHBIX TAHHBIX

Bce nepconanibHble gaHHbIE paOOTHUKA YUpPEKICHUS CIEAYeT MOJIydaTh Y
Hero camoro. Eciu mnepcoHanabHble JaHHbIE PAa0OTHHKA BO3MOMKHO MOIYYUTh
TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEJOMIIEH 00 3TOM
3apaHee M OT HEero JOJHKHO OBITh MOJYyYEHO MHCbMEHHOE corjacue. JomKHOCTHOE
auio paboromarens JOHKHO COOOMIMTh PAOOTHUKY YUPEKIEHUS O emsX,
IpenojiaraéMbIX UCTOUHHUKAX U CIOcO0ax IMOJIy4eHHUs NMEePCOHAIbHBIX JaHHbBIX, a
TAaKK€ O XapakTepe TMOJUIekKAIIMX TOJYYEHUI0 NEPCOHAIBHBIX JaHHBIX U
NOCIIEACTBUSIX OTKa3a pabOTHHKA JJaTh MMCbMEHHOE COIJIacue Ha UX MOJIydYeHHE.

PaGoTonmarens He mMeeT mpaBa MojydyaTh U 00pabaThIBaTh MEPCOHATIBHBIC
JaHHbIE ~ pa0OTHHKA  YUpEXJIEHHWS O €ro  pacoBOi,  HalMOHAIHHOMU
MIPUHAICKHOCTH, TOJUTHYECKUX B3TJISIIAX, PETUTHO3HBIX WU  (PHIIOCOPCKHUX
yOCXKICHUSX, COCTOSIHUM  3JI0POBbS, HWHTUMHOW JKHM3HH. B  ciydasx,
HEIMOCPEJICTBEHHO  CBS3aHHBIX C  BONPOCAMH  TPYJOBBIX OTHOIICHWM, B
cootBeTcTBUM cO CT. 24 Koncturyuum Poccuiickoit denepanuu padborogareib
BIIPaBE MOJy4YaTh U 00pabaThiBaTh JAHHBIC O YACTHOM KU3HU PaOOTHUKA TOJIBKO C
€ro MUCbMEHHOTO COTJIACHSI.

[IpenocraBiieHne COMCKATENEM JOJDKHOCTH TEPCOHAIBHBIX JaHHBIX [0
3aKJTIOYEHUS] TPYAOBOTO JOTOBOpa (pe3tomMe M T.M. MHGOPMAIMH) CUUTAETCS, B
cootBercTBUM C ['paxkmanckuM Kopaexkcom Poccuiickoit ®depepanum (ct. 158),
MOJTYAJIUBBIM COTJIacHeM (KOHKITIOJICHTHBIM JCHCTBUEM), TIOJIpa3yMeEBaET COTIacHe
cyObekTa Ha 00pabOTKYy €ero MEepCOHANBHBIX JaHHBIX U HE TpeOyeT Haaudus
JIOTIOJTHUTETHHOTO TUCBMEHHOTO COTJIACHS.



3.2 Tlopsmok 06pabOTKH, Mepeiadi ¥ XpaHEHUS IEPCOHATBHBIX JaHHBIX

O0paboTKa yKa3aHHBIX MTEPCOHAIBHBIX TAHHBIX PA0OTHUKOB paboTomareneM
BO3MO)XKHAa TOJBKO C MHCBMEHHOTO HX corjiacus Jubo 0Oe3 ux coriacusi B
CIEAYIOLINX CIIyYasX:

1) cyOBEeKT mepCOHANBHBIX JAaHHBIX JaJl COrJlacMe€ B MNUCBMEHHOW ¢opme Ha
00pabOTKy CBOMX MEPCOHATIBHBIX JaHHBIX;

2) mepcoHAJIbHBIE JAaHHBIC SBIISTFOTCS OOIIEAOCTYTHBIMH;

3) mnepcoHaJbHBIE JaHHBIE OTHOCATCS K COCTOSIHUIO 3J0pOBbsl CyOBEKTa
MEePCOHAIBHBIX JaHHBIX U UX 00paboTka HeoOxoauma JUIsl 3allUThl €ro >KU3HH,
3I0POBbS WJIM WHBIX KU3HEHHO BaXKHBIX MHTEPECOB JIMOO >KU3HU, 3I0POBbS WIIU
HMHBIX JKM3HEHHO BaXHBIX HHTEPECOB JPYrUX JIMI, WU TMOJY4YECHUE COIJIacus
CcyOBbeKTa MepCOHATBHBIX TAHHBIX HEBO3MOKHO;

4) oOpaboTka mNEpPCOHANbHBIX JAHHBIX  OCYIIECTBIISIETCS B  MEIUKO-
npoUIAKTHYECKUX LEIAX, B LEJNSIX YCTAHOBJIEHHS MEAMIMHCKOIO JIUarHosa,
OKa3aHMsI MEJUUUHCKUX W MEIHMKO-COLUAJIBHBIX YCIYr IIPU YCIOBHH, YTO
00paboTKa MEPCOHANBHBIX JIAaHHBIX OCYIIECTBISETCS JIULOM, MPOPECCHOHATBHO
3aHUMAIOIIUMCS MEIUIMHCKON JeATEIbHOCTbI0 U OOS3aHHBIM B COOTBETCTBHH C
3aKOHOJATeNbCTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TaliHY;

5) 00paboTka MEPCOHANBHBIX JAHHBIX WICHOB (Y4aCTHHUKOB) OOIIECTBEHHOTO
00bETUHEHUS W PEIUTHO3HOMN OpraHu3aluu OCYULIECTBISIETCS
COOTBETCTBYIOIIIMMHU  OOIIECTBEHHBIM  OOBEIUHEHUEM WU  PEIMTHO3HOU
OopraHu3alnuyen, JIeWCTBYIOIIMMU B COOTBETCTBUM C  3aKOHOAATEIHCTBOM
Poccutickon @enepaunu, Wi JOCTHXKEHUS 3aKOHHBIX LIEJEH, MPEIYCMOTPEHHBIX
WX YUPEIUTEIbHBIMU JOKYMEHTAMU, PHU YCIOBUH, YTO MEPCOHATIBLHBIC JaHHBIE HE
OynyT pacmpocTpaHsaTbcsi 0O€3 corjlacus B THUCBMEHHOW (opme CcyOBeKTOB
MEPCOHATBHBIX IAHHBIX;

6) 00paboTKa MEPCOHANBHBIX JTAHHBIX HEOOXOJIUMa B CBSI3M C OCYIIECTBICHUEM
IPaBOCYIHS;

7) 00paboTKa TMEpPCOHAIBHBIX JAHHBIX OCYIIECTBISETCI B COOTBETCTBHHU C
3aK0oHOJATeILCTBOM Poccuiickoit denepanuu o 6€30MacHOCTH, 00 OMEepaTUBHO-
PO3BICKHOM JAESATEIBHOCTH, & TAK)KE€ B COOTBETCTBUHU C YTOJIOBHO-UCIIOTHUTEIIbHBIM
3aKOHOAAaTeNbCTBOM Poccuiickon denepanuu.

PaGoronarens BmpaBe oOpabaThiBaTh MEpPCOHAIbHBIE JaHHBIE PaOOTHUKOB
TOJIBKO C UX MUCHBMEHHOTO COTJIACHSI.



[TuceMenHoe corjacue paboOTHHKAa Ha 0OpabOTKY CBOMX MEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKJIIOYATh B ceOs:

- (daMuiInio, UMs, OTYECTBO, aJpec CyObEeKTa MEPCOHATbHBIX JAHHBIX, HOMEp
OCHOBHOI'O JIOKyMEHTa, YJIOCTOBEPSIOLIEr0 €ro JUYHOCTh, CBEAEHUS O JlaTe
BbIJIaYM YKa3aHHOI'O JOKYMEHTA U BBIJABIIEM €r0 OpraHe;

- HauMeHOBaHue ((paMUINIO, UMs, OTYECTBO) M aJpPEC OMepaTopa, MOIyUYaroIIero
corjacue cyObeKTa MepcoOHANbHBIX JIAHHBIX;

- 11eJIb 00pabOTKH MEPCOHATBHBIX TaHHBIX;

- HepeyeHb MEePCOHAIBHBIX JAaHHBIX, HA O00pabOTKYy KOTOpPBIX JAETCS COrjacue
CyOBEKTa MepCOHAIBHBIX TaHHBIX;

- MepeYeHb JIECHCTBUN C TEPCOHAIBHBIMH JIAHHBIMH, Ha COBEPIICHHE KOTOPBIX
JaeTCsl corjlache, oOIlmee ONUCaHHe WCIOJIb3YEMBIX OIEPaTOPOM CIOCOOOB
00pabOTKH MEPCOHATILHBIX JaHHBIX;

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTJIacHe, a TaKXKe MOPSIOK €r0 OT3hIBA.
Cornacue pabOTHHKA HE TPEOYETCS B CIEAYIOMIUX CIydasX:

- 00paboTka TEpCOHAJIBHBIX JAHHBIX OCYIIECTBIAECTCS Ha OCHOBAHHUH
denepanbHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeNib, YCIOBUS IMOJyYeHUs
MIEPCOHANILHBIX JTaHHBIX M KPYr CYOBEKTOB, IMEPCOHABHBIC IaHHBIE KOTOPBIX
MoJIeKaT 00paboTKe, a TAKXKE OMPEEIAIONIEeTO MOJIHOMOYHS pab0TOIaTeIs;

- 00paboTKa TEpPCOHATBHBIX JIAHHBIX OCYIIECTBIISIETCS B IEJISIX MCIOJHEHUS
TPYJIOBOTO JIOTOBOpPA, OJHOM W3 CTOPOH KOTOPOTO SIBISIETCS  CYOBEKT
MEePCOHATBHBIX JIAHHBIX;

- 00paboTKa MepCOHAIBHBIX JaHHBIX OCYIIECTBIACTCS ISl CTATUCTUUYECKUX WIIH
WHBIX Hay4YHBIX IeJed TMpU  YCIOBUM  0OS3aTEIBHOTO  00€3JIMYMBaHUS
MEPCOHAIBHBIX TAHHBIX;

- 00paboTKa MEPCOHAIBHBIX JTAHHBIX HEOOXOaMMa JIS 3aIlUThl KU3HH, 3I0POBBS
WM WHBIX JKU3HEHHO BaXXHBIX HMHTEPECOB pPAOOTHUKA, €CJIM TOJYy4YCHHE €ro
coTJIacHs HEBO3MOXKHO.

Takum o0pa3om, B coorBeTcTBUM co cT. 86, mi. 14 TK P® B uemsix
o0OecniedyeHus mpaB M CcBOOOJA 4YelOBeKa U rpaxaaHuHa Pabotomarens U ero
MPEACTaBUTENM TPU OOpabOTKE TEPCOHATBHBIX aHHBIX PAOOTHHKA JOJHKHBI
co0MI0IaTh cienyromue oo01me TpedoBaHus:



- 00paboTKa MEPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS MCKIIOUUTEIHHO B
nesix obecredeHusi COONIOICHUs 3aKOHOB WM HMHBIX HOPMATHBHBIX TPAaBOBBIX
aKTOB, COJICHCTBUSI paOOTHUKAM B TPYIAOYCTPOMCTBE, OOYUYECHUHN U MPOJBIKECHUH
no ciyxo0e, oOecreyeHuss JUYHOW O€30MaCHOCTH PAOOTHUKOB, KOHTPOJIS
KOJMYECTBA M KadyeCTBa BBIMIOJHIEMON palbOThl W OOECIEUYCHHS COXPaHHOCTU
UMYIIIECTBA,;

- TpU ONpENeICHUH 00beMa U COAepk aHHs, 00padaThIBAEMBIX IEpPCOHAIBHBIX
naHHbIx PaGoTomaTens gomkeH pykoBojicTBoBaThest Konctutynuen Poccuiickoii
Oenepannu, TpynoBeiM koaekcom  Poccuiickonn ®epepauun W UHBIMHA
dbenepanbHBIMU 3aKOHAMU;

- MIPY MPUHATUU PELICHUH, 3aTparuBarollMX UHTEpechl paboTHUKA, PaboTogaTens
HE HUMeEeT IpaBa OCHOBBIBAaThCA HA IMEPCOHAIBHBIX JaHHBIX PpPaOOTHHKA,
MOJyYEHHBIX UCKIIOYUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKH
VI 3JIEKTPOHHOTO MOJyYEHHUS;

- 3amuTa IICPCOHAJIBHBIX  AAHHBIX pa60THI/IKa OT HCIPABOMCPHOI'O HX
HCIIOJIB30BAHMA WJIN YTPAThI obOecrieunBaeTcs Pa60TOI[aT€J'I€M 3d CUCT Cro CpcIaAcCTB
B ITIOPAOKE, YCTAHOBJICHHOM @eﬂepaﬂbeIM 3aKOHOM,

- paOOTHHKU M WX TMPEJICTABUTEIN JOJDKHBI OBITh 03HAKOMIICHBI TIOJI PACIIUCKY C
JOKYMEHTaMH  YUPEXKJICHHS,  YCTAHABIMBAIOIIUMU  TOPSAIOK  0OpabOTKH
MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB, a Tak)Ke 00 WX IpaBax M O0S3aHHOCTSAX B
9TOM 00J1acTH;

- BO BCEX CiIy4yasx OTKa3 pabOTHHUKA OT CBOUX IIpaB Ha COXPAaHCHHE U 3alUTy
TalHBI HENEHCTBUTEICH.

4. [lepenaya u XxpaHeHHe NMEPCOHATbHBIX JAHHBIX

[Ipu mepemade mepcoHANBHBIX AAaHHBIX paboTHHMKa PaboTomaTtens mOMKEH
cOOJII0IaTh CleyIoHe TPeOOBaHUS:

- HE coo0marTe MEepCOHANIbHBbIC JaHHbIE pPaOOTHHKA TpEeThel CTOpoHE 0e3
MUCBMEHHOTO COTJIacusi paOOTHHWKA, 3a MCKIOYECHUEM CJIy4daeB, KOrja 3TO
HEO0OXOMMO B TEJISIX MPEIYyHPEKIECHUS YTPO3bl KU3HU U 370POBBI0 pabOTHHKA, a
TaK)Ke B CITydasiX, yCTAHOBIICHHBIX (peepaibHbIM 3aKOHOM;

- HE coOo0IIaTh MEPCOHANBHBIC JaHHBIC PAOOTHUKA B KOMMEPUECKHUX IEIIX 03 ero
MMCEMEHHOTO COTJIACHSL.

- IPEAYNPENTH JIHII, MOJTYYUBIINUX EPCOHATBHBIE TaHHBIE pAOOTHUKA, O TOM, YTO
3TH JlaHHBIE MOTYT OBITh HUCIOJB30BaHbl JHUIIb B IENAX, JJISI KOTOPBIX OHHU



COOOIIECHBI, U TPEeOOBaTh OT ATUX JHI] TMOATBEPKIACHUS TOTO, YTO 3TO IMPABHIIO
cobmtofieHo. Jluia, moyyduBIIME TMEPCOHANIbHBIE JTaHHbIE PAOOTHHKA, OO0S3aHbI
COOJIIOJIaTh PEXKUM CeKpeTHOCTH (KoHbuaeHmanbHoCcTH). JlanHoe [lonoxxenue He
pacrnpocTpaHsieTcs Ha 0OMEH MepCOHATbHBIMU JAHHBIMU pAa0OTHUKOB B MOPSIJIKE,

YCTAaHOBJICHHOM q)e,ﬂepaHI)HBIMI/I 3aKOHaMH,

- OCYHICCTBIIATL IICpCaAady IICPCOHAJIBHBIX OaHHBIX pa6OTHHKOB B IIpcaciiax
quexczleHHﬂ B COOTBCTCTBHH C HACTOAIIHNM HOHO)I(CHI/ICM;

- paspenath JA0CTYI K MEPCOHATBHBIM JAaHHBIM PA0OOTHUKOB TOJIBKO CIIEIIUATBHO
YIOJHOMOYEHHBIM JIMIIaM, TpPU 3TOM YyKa3aHHbIC JIMIA JODKHBI HUMETh IPaBO
MOJIy4aTh TOJBKO T€ MEPCOHAJIbHBIE JaHHbIE PAOOTHHKA, KOTOPHIE HEOOXOIUMBI
JUTSL BBITIOJTHEHUSI KOHKPETHON (DYHKIINH;

- HE 3ampamuBaTh HWH(POPMAIMIO O COCTOSHUU 370pOBbsi pabOTHHKA, 3a
UCKJIFOYEHUEM TEX CBEJCHUM, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS PA0OOTHUKOM TPYIOBOH (DYHKIIHH;

- TIepesiaBaTh MepCOHAIbHbBIE JIaHHBIC PAOOTHHUKA MPEICTABUTEISAM PAOOTHUKOB B
MOpSIAKE, YCTaHOBJIECHHOM TpynoBbiM Kojekcom Poccuiickor denepanuu, u
OrpaHUYMBaThL 3Ty HHGOPMAIUIO TOJBKO TEMHU TEPCOHAIBHBIMU JaHHBIMU
paboOTHUKA, KOTOpbIE  HEOOXOIUMBI IS BBIIIOJIHEHUSI ~ YKa3aHHBIMHU
MPEACTABUTEISIMU UX (YHKITUU.

XpaHeHI/IG " UCIIOJIb30BAHUC IIEPCOHAJIBHBIX JAHHBIX !

o [lepconasbHbIe JaHHBIE PAOOTHUKOB 00pa0ATHIBAIOTCS M XPAHATCS B OTIETIE
KaJIpOB, TIEPCOHATILHBIC JTAHHBIC YYAIIUXCS 00padaThIBAIOTCS M XPAHATCS B
KaHICISAPUM HW B MPEJHA3HAUEHHBIX I 3TOTO  3JIEMEHTax
UH(OPMAITMOHHBIX CUCTEM.

o [lepconanbHbie HaHHBIC PAOOTHUKOB W YYAIIUXCSI MOTYT OBITH TMOJYYCHBI,
MPOXOJIUTh JABHEHITYI0 00pabOTKy M TIepelaBaThCs Ha XpaHEHUE KaK Ha
OYyMaXHBIX HOCHUTEISAX, TaK W B DJJIGKTPOHHOM BHJIC — B JIOKaJIbHOM
KOMITBIOTEPHOW CETH M B CIICIIMAJIBHBIX KOMITBIOTEPHBIX Tporpammax: «1C:
3apruiata u kagapbhy, «1IkonbHBIN 0pUC» U T.1.

o [lpu monyueHun TEPCOHATBHBIX JAHHBIX HE OT paboTHUKa (3a
WCKIIFOUCHHUEM CJIy4aeB, €CJIU MEePCOHAIbHBIC JJAHHBIE OBLIN MPEA0CTABIICHBI
paboTomarento Ha OCHOBaHMM  (enepalbHOrO 3aKOHAa WJIM  €CIIU
NEPCOHANIbHBIE JaHHbIC SBISIOTCA OOIIEAOCTYNMHBIMU) paboTOAaTeNb 10
Hayasa oO0pabOTKH TakKWX MEPCOHANIBHBIX JAHHBIX O00s3aH MPEJOCTABUTH
pPabOTHUKY CIEAYIONLYI0 HHPOPMALIUIO:



— HanMmeHoBaHHWE (daMuius, WMs, OTYECTBO) M aApeC olepaTopa WU €ro
MPEICTaBUTEIIS;

— 11eJ1b 00pabOTKH NEPCOHATBHBIX JaHHBIX U €€ MPABOBOE OCHOBAHUE;

— TpeAnoJiaraéMble MOJIb30BaTENN NEPCOHAIBHBIX JaHHBIX;

— ycTaHOBJEHHbIEe HactosAmuM DenepalibHbIM 3aKOHOM TpaBa CyOBEKTa
MEPCOHANILHBIX JTAHHBIX.

5. locTyn K NepCcOHAJbHBIM JAHHBIM PA0OTHUKOB
[IpaBo nocTyna Kk NEPCOHATBHBIM TaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOP YUpeKICHNUS;
- COTPYAHUKH OTJENa KaJIpOB;
- COTPYIHUKH OyXTaJITEpPUH.
PaGoTHuk YupexneHus nuMeeT npaso:

- MOJIy4aTh JAOCTYI K CBOMM IE€PCOHAJIbHBIM JAHHBIM U O3HAKOMJICHHE C HHUMH,
BKJIIOYAsl TMpaBO Ha 0e3BO3ME3HOE TMOJyyeHHWe Komui Jo0oM  3amucw,
coJieprKallei nepcoHalibHbIe JaHHbIE PAOOTHUKA;

- TpeboBarh OT PaboTomarenss yTOYHEHHWS, HWCKIIOYEHUS WA HWCIPABICHHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO IOJYYEHHBIX
WJIU HE SBJISIONINX HE0O0X0uMbIMU 11 PaboTomaTenst nepcoHAbHBIX JaHHBIX;

- moxy4ath ot PaGoTonmarens:

® CBEJCHMS O JIUIaX, KOTOPbIE UMEIOT JOCTYI K NEPCOHAIbHBIM JaHHBIM WIIN
KOTOPBIM MOKET OBITh IPEOCTABIIEH TAKOW JOCTYTI;

e miepeucHh 00pabaThIBaEMBbIX TMEPCOHANBHBIX JAaHHBIX M MCTOYHHUK UX
MOJTyYeHUS;

® CpokM OOpaOOTKM TEPCOHANIBHBIX JAHHBIX, B TOM 4YHCIE CPOKH UX
XpaHCHMUS;

® CBEIACHMS O TOM, KAaKHE IOPUIUYECKHE IMOCIEACTBUS ISl CyObeKTa
NEPCOHANBHBIX JAaHHBIX MOXET TMOBJIeYh 3a co0oi o00paboTka ero
NIEPCOHATBHBIX JaHHBIX.

— TpeboBaTh u3BelleHUs PaboTomareneM BceX JMIl, KOTOPBIM paHee ObLIN
COOOIIICHBl HEBEPHBIC WJIM HEMOJHBIC IIEPCOHAJIbHBIC JTaHHBIC, 000 BCEX
MIPOU3BEJCHHBIX B HUX UCKIIOUEHUSIX, UCTIPABIICHUSIX I JIOTIOJTHCHUSX



- o0OxamoBaTh B YIIOJIHOMOYECHHBIM OpraH IO 3alUTe TMpaB CyOBEKTOB
MEePCOHATIBHBIX JAHHBIX WM B CYJeO0HOM MOPSJIKE HEMpaBOMEpPHbIE JICHCTBUS WIIN
oe3netictBust PaboromaTens mpu o6pabOTKe U 3alUTE €ro MEPCOHABHBIX JaHHBIX;

- KOIIUPOBATh U ACJIATh BBIIIUCKHU IICPCOHAIIBHBIX NAHHBIX pa6OTHHKa pa3peiacTcAa
HCKIIIOUHUTCJIBHO B CJIy}Ke6HI>IX OejriX € IMMCBMCHHOI'O PAa3pCHICHUA HadaJIbHHUKaA
oTAcIa KapOB;

- [epeaada HH(i)OpMaHI/II/I TpGTLGﬁ CTOPOHC BO3MOKHA TOJIBKO IIPpH IMHCBMCHHOM
corjiacum pa6OTHI/IKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJIupyKIInX 00padoTKy u
3alIUTY MEPCOHAJBbHBIX JaHHBIX

PaGoTHuku Y4upexxjeHusi, BUHOBHBIE B HApPYIIEHUU HOPM, PETYIUPYIOIIUX
noyiyueHue, oOpabOTKy W 3alllUTy MEePCOHANbHBIX JaHHBIX PaOOTHUKA, HECYT
JUCHUTUTMHAPHYIO aJIMUHUCTPATUBHYIO, TPAXTAHCKO-TIPABOBYIO WJIH YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaibHbIMU 3aKOHAMHU.






